Name

Address

City /State

Phone Number

OBJECTIVE

(A concise objective statement that conveys what sort of job you want.)

Here are some sample objectives to help you get started:

    * Objective: To secure an increasingly responsible position, where self starting, independent, decision making skill sets can be used to improve corporate productivity.

    * Objective: To secure a job where my experience and innovative thinking can be used together to help an organization enhance and grow its vision and mission.

SKILLS

It doesn't matter if you are working for a large corporation or a local car wash, there are three key skills that are needed to be successful at any job. Today, organizations are forced to accomplish more with less resources. With this in mind, it is important for you to have a variety of skills.

· Interaction skills 

· Troubleshooting and problem-solving skills 

· General technical skills 

· Other skills you have that should be listed

EDUCATION

Reedsburg Area High School, Reedsburg

H.S. Diploma, 2009

· List activities and events in which you participated, and if you received any honors.

WORK EXPERIENCE

Place – Address

Position held

Dates employed

· List at least 4 duties, skills, functions you performed on this job

HOBBIES AND INTERESTS

List things about yourself tat are areas of interest where people could also see these as employability skills.

